MYHUIIATIAJIMTET BHYTPUT OPOJACKOIOo
MYHUIUIIAJIBHOTO OBPA3OBAHHMSI CTPOTHHO B I' OPOJE MOCKBE

IIOCTAHOBJJEHHUE
& 25 & T 7z

O npenocraBjieHHH MYHHUIUNAJIBHBIX YCJIYT

B nensx peanuzauuu @exaepanpHoro 3akoHa ot 27 urwons 2010 roga Ne 210—-D3
«O0 opraHuzalliyd NpPeJOCTaBIE€HUsI TOCYHapCTBEHHBIX W MYHMIMIIAIBHBIX YCIYI»,
Ha OcHOBaHMM TnoctaHoBieHus1 [IpaButensctBa MockBbel oT 15 Hosi6ps 2011 rona
No 546-T1I'T «O npenocTraBaeHUM FOCYAAPCTBEHHBIX U MYHHLIMIIAIBHBIX YCIIYT B FOPOJIe
Mocksey:

1. YTBEepauTh:

1.1. Tlopsismox ¢dopMupoBaHusi U BeleHHsT PeecTpa MyHHUMMNAIbHBIX YCIYT
(mpunoxxenue 1).

1.2. Tlopsimok pa3paOOTKM W YTBEPKJAECHUS aJMUHUCTPATUBHBIX pErjiaMeHTOB
NpeJOCTaBI€HUSI MyHULIUIIAJIBHbBIX YCIYT (IIPUIIOKEHUE 2).

1.3. TpeboBaHus K NMPeIOCTABIEHUIO MYHULMITAIBHBIX YCIYT (MpUIoKeHue 3).

2. Hacrosiliee nmoctaHOBJIEHHE BCTYMaeT B CHUJY CO JHS €ro O(QUIMATBHOIO
OMyOJIMKOBaHUS B ODUIIMATILHOM [€YaTHOM U3JaHUuK MyHULUnaaurera CTpOruHo.

3. Ilpu3HaTh yTpaTUBIIUM CUITY:

3.1. TlocraHOBjeHHE MyHULMNAIUTETA BHYTPUIOPOJACKOrO0 MYHHULMNAIBHOIO
obpazoBanusi CtporuHo B ropoae Mockse oT 25 oktsiopsi 2011 roma Ne 279-TIM «O
[Topsinke opMUpPOBaHUS U BEIEHHS peecTpa MyHHUIUIIATBHBIX YCIyT.

3.2. IlocTaHOBJIEHHE MYHHULMMOAIUTETa BHYTPUTOPOJACKOrO MYHHUUMUMATBHOIO
obpasoBanusi CtporuHo B ropojie Mockse ot 25 oktsibpst 2011 rona Neo 280-
[IM «O Tlopsiake pa3pabOTKM M YTBEpPKIEHUSI aJIMUHUCTPATUBHBIX pErjiaMeHTOB
[IPEAOCTABIECHUS] MYHULUIAIBHBIX YCIIYI».

4. KoHTposib 3a HCIIOJIHEHHMEM HACTOSILIErO0 I[IOCTAHOBJIEHUSI OCTaBUTH 3a
PykoBoauTeseM MyHULMIAIATETAa BHYTPUTOPOACKOrO MYHMIHMMIAIBHOIO 00Opa3zoBaHUsI
Ctporuno B ropoae Mockse bapunossim M. H.

PykoBoauTens MyHULIMTIANTUTETA
BHYTPUIOPOJICKOTO MYHHULIMIIATBEHOTO
obpazoBanusi CTpOrMHO

B ropoae Mockse 1.H. bapunos




[Tpunoxenue 1

K  T[OCTaHOBJIEHUIO  MYHHUIMIIAIUTETA
BHYTPUIOPOJACKOIO MYHHULMIIAJIBHOTO
oOpasoBanust CTporuHo B ropoae Mockse
oT 26.10. 2012 rona Ne 314-11M

IHopsinok
(opmupoBanusi u Beenust Peectpa MyHHUHMNAJABbHBIX YCJOYT

1. Hacrosmwuii [lopsnok ycraHaBiuBaer TpeOOBaHHS K (OPMUPOBAHUIO U
BeJleHUI0 PeecTpa MyHULIMITANIBHBIX yCIyT (nanee — Peectp).

2. PeecTp colepXHUT CBeIeHUS] O MYHMIMIAIBHBIX YCIyrax, Mpea1oCcTaBIsieMbIX
MYHMLMIIAJTUTETOM BHYTPUIOPOJICKOIO MYyHHLHNAIbHOIO 00pa3zoBaHuss CTpPOrHHO B
ropoae Mockse (ajnee — MyHULMIAJTUTET).

3. ®opmupoBaHue U BejeHue Peectpa — jelicTBus 1o obecrieyeHuro
JOCTYIHOCTH, MOJIHOTHI, TOCTOBEPHOCTH U aKTYaJIbHOCTH CBEAEHUNU O MYHHULIMIATbHBIX
yciyrax (gajngee — cBeJeHUs: 00 yciryrax).

4. Peectp Bemercss B DJIEKTPOHHOM  BHJAE B  MHGMOPMALMOHHO—
TeJeKOMMYHUKALIMOHHOMN ceTu «MHTepHeT» Ha opuUUHUaTIbHOM calTe MyHULMIIAIATETA
(nanee — opuUMaTIBHBIN callT).

5. JlelicTBusi no GopMUpPOBaHUIO U BeleHHIO Peectpa:

1) pasmeulienue cBeneHuid 00 yciayrax Ha oduUMaIBHOM caiTe (nanee —
pa3MellleHue CBEJICHUM ).

2) HampaBlieHUE CBeIeHMM 00 ycnyrax s pasmewieHudss Ha [loprane
rOCy/JapCTBEHHbIX M MYHUUHMNAIbHBIX yciayr (pyHkuuit) ropoga MockBbl (nanee —
HallpaBJICHUE CBEJACHUH [UIsl pa3MellieHus Ha [lopTase).

6. CoctaB cBejeHUM 00 yciyrax, MOUIeKAIIMX pa3MeIIeHUIO, 3aroJIHSIeTCs
COTIJIaCHO MPUJIOKEHUIO K HacTosiieMy [lopsiaky.

7. Pa3mewieHue CBeJEHUNH  OCYILECTBISIET  OPeAHU3AYUOHHBIU  CEKMOp
MYHHULMIIAJIMTETa B COOTBETCTBHUM C paCMOpsSUKEHHEeM MYHUIUINaldreTa (najiee —
orneparop) B TeUeHUe 5 AHEH CO AHS NMPeOCTaBIeHHUs] TaKUX CBEIeHUH.

8. Onepartop BBINOJIHSET clieaytonre QyHKIHUU:

1) ocyumectBisier QukcupoBaHue MU XpaHeHue HHOOpMALMH 00 HMCTOPUU
U3MEHEeHUH cBelleHUH 00 yciyre, obOecriedMBaeT CO3/JaHHE W XPaHEHUE apXHUBHBIX
xonui Peectpa;

2) obecrieurnBaeT (UKCUPOBAHKUE U OCYILECTBISET XpaHEHHUE CBEACHUH O JTMIax,
OCYLUECTBUBILIUX MPEIOCTaBIEHNE CBEJIEHUN 00 yciyre.

9. IlpenocraBienue cBeAeHUMN 00 yciyrax Juisi pa3MellleHust obecrieduBaeT
cneyuanucm MYHULMINAIUTETA, OpPeaHU3VIOWull TpeAoCTaBlIeHUue MYyHHULUNAIbHON
YCIIyTH (J1ajiee — UCIIOJIHUTEIb).

10. MUcnonHUTENb NTPEOCTABISIET CBEICHUS] 00 yciyre B TeueHue S IHEH CO JHs
yCTaHOBJICHUS] W (WMJIM) WM3MEHEHHUs CBEJCHUU, OMNpeJIeJIeHHBbIX B MPUIOKEHUH K
Hacrosiuiemy [lopsiaky.

11. HanpaBieHnue cBeneHWd Ul pasmeuieHuss Ha lloprase ocyuecTsiser
ucnonHumens B coorBeTcTBUU ¢ CoraiieHueM 00 HHPOPMALIMOHHOM B3aUMOIEHCTBUU
Mexay /lemapraMeHTOM TeppUTOpPUATIbHBIX OPraHOB UCIOJHUTEIBHON BIACTH rOpo/a



3

MOCKBBI W MYHMIMIIAIUTETOM BHYTPHIOPOJICKOIO MYHHUIHMIIAIBHOTO 00pa3oBaHUsl
Crtporuno B roposae Mockse ot 14 ¢espains 2012 roaa.

12. OnepaTtop ¥ MCIOJHUTENb HECYT AUCUMIUIMHAPHYIO OTBETCTBEHHOCTH 3a
MOJTHOTY, TOCTOBEPHOCTD, aKTyaJIbHOCTh CBEJIEHUH 00 yciyrax, MpenoCcTaBlIseMbIX JUIs
pa3MmelleHuss B Peectpe, 3a coOitofeHHe MOpsiAKA U CPOKOB HX MPEAOCTaBJICHHS,
pa3MelleHus], a TaKXKe 3a HalpaBlieHUe CBeJIeHU JUsl pa3menieHust Ha [lopTase.
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[Ipunoxenue
k Ilopsinky ¢opmupoBaHUsi U BeAeHUs
PeecTpa MyHUIIMITATBHBIX YCITYT

Ilepeuennb
CBeJeHHH 0 MYHHUHNAJBbHOH ycjayre /sl pa3MelleHus
B PeecTpe MyHHIIHNIAJIBHBIX YCJAYT

1. HaumeHnoBaHHe MyHULIMTIAJIbHOM YCIIYTH.

2. HaumeHOBaHMsSI U PEKBU3UTHl 3aKOHOJATEIbHBIX W HHBIX HOPMaTHBHBIX
[IPaBOBBIX AKTOB, IIPEyCMaTPUBAIOLUMX [IPEIOCTABIEHUE MYHHULIMIIATBHON YCIYTH.

3. HaumeHoBaHus  OpraHoB,  Y4YacCTBYIOIUMX B  [PeJOCTaBJICHUHU
MYHULHUIIATIBHON yCIIyTH.

4. HaumeHoBanue, HoOMep, jara, cBeJeHUss 00  OnyOJMKOBaHUH
MYHHUUHUNAJIBHOTO HOPMATHBHOI'O MPAaBOBOI0 aKTa, yTBEPAMUBILErO0 aJMUHUCTPATUBHbIN
perjiaMeHT MpPeJ0CTaBIECHUs] MyYHULIUIIAJIbHON YCIIyT 1.

5. CBeneHHsi 0 MeCTe IMOJayM 3arpoca Ha MPeJOCTaBIEHUE MYHUIHUITAILHOM
YCIIYTH.

6. HaumeHoBaHue pe3ysibrara NpeocTaBlIeH st MyHULMITAIbLHON YCIYTH.

7. HaumeHOBaHME JOKYMEHTa, [OATBEPKAAIOLIEr0 KOHEYHBIA pe3yJbTaT
NIPEIOCTABIECHUS MyYHULIUTIAJIBHON YCIIYTH.

8. CmeneHHUss O KaTeropusix 3asiBUTENEH, KOTOPBIM MPEIOCTaBIISIETCS
MYyHUUHUIIAJbHAs yClIyra.

9. Caenenuss o wmecrte HHPOPMHUPOBAHUS O MpaBUJIaX [PeLOCTABICHUS
MYHULIMNAJIBHOW YCIIyTH.

10. CseneHuss O MAaKCUMaJIbHO JIOIIYCTUMBIX CpOKax IpPeaOCTaBIIEHUS
MyHHLMIAIbHON YCIIyTH.

11. HaumeHOBaHHS JTOKYMEHTOB, MOJIEKAIIMX IPEICTABICHUIO 3asiBUTENIEM
JUISL TIOJTYYEHHUSI MYHULIMITAIBHON YCIIYTH.

12.  CaeaeHuss O BO3MOXKHOCTH  (HEBO3MOXHOCTH)  IpPEI1OCTABJICHMUS
MYHULHMIIATBHON YCIYTrd B MHOIMO(QYHKIIMOHAJIBHBIX LEHTPaX.

13. CBeneHuss O BO3Me3JHOCTU (0€3BO3ME3AHOCTHU) IPELOCTABJICHHUS
MYHULMIAIBHON YCIYyIM WM pa3Mepax IJIaThl, B3UMAEMOH C 3asiBUTEJIsL, €CJIM ycJyra
IPEeAOCTABIISIETCSl HA BO3ME3/IHOW OCHOBE.

14. CseneHuss 00  aJAMMHUCTPATUBHBIX  [poLeAypaxX, MNOAJIeKaALMX
BBI[IOJIHEHUID  OpPraHOM  MECTHOIO  CaMOYNpaBJE€HUss  IpU  [PEIOCTaBJIIEHUU
MYHULHUITATIBHON YCIIyTd, B TOM YHUCJIe CBEJI€HUS O MPOMEXKYTOUYHBIX U OKOHYATEIbHbIX
CpOKax TaKMuX a/IMUHUCTPATUBHBIX MMPOLELYD.

15. CBeneHust 00 ajapecax 3JeKTPOHHOHW MOYThI, TejedOoHax opraHa MECTHOIO
CaMOyIpaBJIeHHUS.

16. CBeneHuss 0 MOpsiike KOHTPOJSL 3a UCIOJHEHHEM aJMHHHUCTPATUBHOIO
perjiaMeHTa.

17. Cenenust o cnocobax u (opMax oOKaJlOBaHUsl pELIEHUH W JeHCTBUH
(OesnelicTBHA) JOJDKHOCTHBIX JIMLL MPH IPEAOCTABICHHH YCIYTH M CBEACHHSA O
JIOJDKHOCTHBIX JIMLAX, YINOJHOMOYEHHbIX Ha PAacCMOTpPEHHME Kajl00, MX KOHTAKTHbIE
JIaHHbIE.
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18. TekcT aaIMHHUCTPATUBHOrO perjiameHTa, (OpMbI 3aMpoOCOB, KOTOPbIE
HEOOXOAMMBI 3aBUTEIIO JUIS IMOJyYEHUSI MyHHULIUITAIIBHOR YCIIyTH.

19. CBeaeHust 0 j1aTe BCTYIJICHHUS] B CUJTy aIMUHUCTPATUBHOIO perjlaMeHTa.

20. CBeneHHss O BHECEHMM HW3MEHEHHWHW B MYHHUIIMMNAJIbHBIA HOPMAaTUBHbIN
NPaBOBOM aKT, YTBEpAMBIUMN aJIMHUHUCTPATUBHBIA perjaMeHT IpeJOCTaBICHUS
MYHUIIMITAJILHON YCIIYTH, C yKa3aHHeM HOMepa, IaThl, CBeIeHHs 00 onyOJMKOBaHUU
MYHHUIMIIAJBHONO HOPMATHBHOIO IMPABOBOIO  aKTa, KOTOPbIM BHECEHbl TaKue
U3MEHEHMUSI.

21. CsenmeHuss o0 Jare M[peKpaulleHuss JAeUCTBUS aJIMUHUCTPATHUBHOIO
perjamMeHTa MpeIOoCTaBlICHUsS MYHHIMNAILHOW YCIyrd (MpU3HAHHUS €ro yTpaTUBLIUM
CHUITY).



[Ipunoxenue 2

K  TOCTaHOBJIEHHID  MYHHUIMIIAIUTETA
BHYTPUIOPOJACKOIO MYHHULIUIIAIBHOIO
obpaszoBanusi CTporuHo B ropose Mockse
ot 26.10. 2012 roga Ne 314-IM

Ilopsinok
pa3spaldOTKH H YTBepKIAeHHs AIMHHHUCTPATHBHBIX PerjiaMeHToB
NpeloCTABIEHHS] MYHHUHNIAJBbHBIX YCJIYT

Hacroswmmii Ilopsnok peryaupyer Bompochl pa3paOOTKH, 3KCIEpPTH3bl U
YTBEPXKIECHUS aJMUHUCTPATUBHBIX PEIJIAMEHTOB I[IPEJOCTABICHUS MYHMUIHUITAIbHBIX
yCJIlyr B MYHULMIIAQJIUTETE BHYTPUIOPOJACKOIO MYHUUMIAIBHOrO 00pa3oBaHMsI
Crtporuno B ropoae Mockae (ajiee — MyHULIMITATMTET).

I. PazpaboTka aAMUHUCTPATHBHOIO perjiaMeHTa

1. IloArotoBKy npoekTa agMHUHUCTPATUBHOIO perjiaMeHTa K ero yTBEPKIACHHIO
OCYLLUECTBJIAIOT) MYHHULMINAJIbHbIE CIy)Kalllieé B COOTBETCTBUM C pacrpejeieHueM
00s13aHHOCTEH B MYHUUMITAIUTETE (J1ajiee — UCTTOJTHUTEIh ).

2. HaummeHoBaHHEe aJIMHHUCTPATUBHOIO pErjiaMEHTa OINpeessieTcs C Y4YeTOM
(OpMYJIMPOBKM BOMNPOCA MECTHOI'O 3HAYEHMs, YCTAHOBJIIEHHOro 3aKOHOM TIopoja
Mocksbl 0T 6 HOs10pst 2002 roaa Ne 56 «O0 opraHuzallid MECTHOIO CaMOYTMpaB/IeHUs B
ropoae Mockse», 10 KOTOPOMY 3asiBUTEJIO MPEJ0CTAaBIISIETCS My HUIMIIAIbHASL YyCIyra.

3.  AJMUHHUCTPAaTUBHBIM  perjamMeHT JOJDKEH  COJepXKaTb  IOJIOXKEHHS,
yUMTBIBalOUIMe TpeboBaHusl, ycTaHoBiIeHHble DenepaibubiM 3akoHOM oT 27 utonst 2010
roga Ne 210-®3 «O6 opraHu3auuu MpeJOCTaBIEHHsT TOCYJIapCTBEHHBIX U
MYHHULUIIAIBHBIX YCIIYI» K COIAEPXKAaHUIO0 aIMUHUCTPATUBHBIX PErJIAMEHTOB.

4. B aAMUHUCTPAaTUBHOM pErJlaMeHTe HEe MOTYT yCTAHABJIMBATHCS [MOJHOMOYMS,
He MpelycMOTpeHHble (heaepalibHbIM 3aKOHOATEIbCTBOM, 3aKOHOAATEILCTBOM rOpo/Jia
MOCKBBI UJIM MYHULMITAJbHBIMU [TPABOBBIMU aKTaAMH.

5. B cnywae eciu B mpoliecce pa3pabOTKHM MpPOEKTa aJIMUHHUCTPATUBHOIO
perjiaMeHTa BBISBISETCS  BO3MOXHOCTH  ONTUMM3aUMM  (IOBBILIEHUS] KAa4yecTBa)
[IPEIOCTABJIECHUS MYHULUUNAJIBHONW YCIYId MPU YCIOBUM HM3MEHEHHUH MYHULIMIIAIbHbBIX
HOPMAaTUBHBIX [IPABOBBIX AKTOB, TO MPOEKT aIMUHUCTPATUBHOIO perjiaMeHTa BHOCUTCS
PyKoBOAUTEIO MYHULIMITAJIUTETA C ITPUJIOKEHUEM COOTBETCTBYIOLIMX [POEKTOB aKTOB.

11. 3Kcnean3a IMPOEKTAa A AMHHHCTPATHBHOI'O perjiaMeHTa

6. [IpoexT aAMHUHUCTPATUBHOIO perjiaMeHTa MO/JIeKUT HE3aBUCUMOM IKCIIepTU3e
U JKCIEpPTH3E, NMPOBOAMMON MYHUIMITAIIMUTETOM (Jlajiee — BHYTPEHHSISI IKCIIepTH3a).
[IpoeKkT aJAMUHUCTPATUBHOIO perjiaMeHTa TaKXKe [POXOAUT AaHTUKOPPYNLHUOHHYIO
JKCIEPTU3y B MOPSJAKE, YCTAHOBJIEHHOM JUIs IPOBEIAEHUS aHTUKOPPYILIMOHHOMN
OKCIIEPTHU3bl MYHHUUIIAIbHBIX  HOPMAaTHMBHbLIX IIpaBOBbBIX AKTOB WU  IIPOEKTOB
MYHULMNAJIBHBIX HOPMAaTHMBHBIX [PAaBOBbIX aKTOB MYHULMINanuTeTa (ngajiee —
AHTUKOPPYIILIMOHHAS! IKCIIEPTH3A).



7. HezaBrucuMasi skcriepTusa.

7.1. Ins oOecrniedeHusi MPOBEACHUsI HE3aBUCUMOMN JKCHEPTU3bl WCIOJIHUTEb,
OTBETCTBEHHBIH 3a  pa3pabOTKy MpoeKTa aJMUHUCTPATUBHOIO  perjamMeHTa,
oOecrieurBaeT  pa3MelleHHe  MpoeKTa  aJMHUHUCTPATUBHOIO  perjiaMeHTa B
UH(GOPMaLIMOHHO—TENIEKOMMYHUKAUMOHHOU ceTu «HTepHEeT» Ha OPUIHATBEHOM caiTe
MyHHULMIIAIUTeTa (fajlee — oUIMaIbHbIN CaiiT) ¢ ykazaHueM JaT Havajla U OKOHYaHHs
npuema 3ak/II0YeHUH HEe3aBUCUMOM 3KCMEepTH3bl, a TaK)Ke KOHTAKTHOW HHGOpMalun
(TenedoH, gakc, ajpec 3IeKTPOHHOU MOUTHI, TOYTOBBIM ajpec) JUls HalpaBIeHUs TAKUX
3aKJIFOYEHUH.

Cpok, OTBeAEHHBIM I NpPOBEJEHHUs HE3aBUCHUMOW OJKCIEPTH3bl, COCTAaBJISET
OIMH MeECSll CO MAHS pa3MELUEHUs] MPOeKTa aJIMUHUCTPATUBHOIO perjiaMeHTa Ha
oduLHaTBEHOM caiiTe.

7.2. HezaBucumasi sKcreprusza NPOBOJUTCS (UIMYECKUMHU M FOPUIMYECKUMHU
JIMLIAMU B COOTBETCTBUHM C TpeOOBAHUSIMH, YCTaHOBJIEHHbIMU (DenepalibHbIM 3aKOHOM
«O0 opraHu3alMu Npea0CTaBICHUS TOCYAIAPCTBEHHBIX U MYyHHUILIMIIATBHBIX YCIYT».

7.3. HenocTynieHue 3aKJIFOYEHUS] HE3aBUCUMOM 3KCIEPTU3bl B MYHULIUMATUTET,
B CpOK, OTBEIEHHBIH [JIsi MNpPOBEAEHHUs] HE3aBUCUMON OJKCIEPTH3bl, HE SBIISIETCS
NpensiTCTBUEM Ul MPOBEACHHUs JKCIEPTU3bl, YKa3aHHOW B IYHKTEe 8 HACTOSIIErO
[Topsiaka, U mocieayomero yrBepkK/aeHust aAMUHUCTPATUBHOIO perjaMeHTa.

7.4. icionHuTeNnb, OTBETCTBEHHBIHN 32 pa3pabOTKy MPOeKTa aAMUHUCTPATUBHOTO
persiameHTa, 00si3aH B TeuUe€HUE IMSATH JHEH CO JHS OKOHYaHWs CpoKa IMpuema
3aKJIFOYEHUH HEe3aBUCHUMOM 3KCMEepTHU3bl, PaCCMOTPETh MOCTYNUBUIME 3aKJIIOYEHHUS U
IPUHSTH OJTHO U3 CIEAYIOUIMX PelleHUH:

a) o JopaboOTKe MpOoeKTa a/IMUHUCTPATUBHOIO perjiaMeHTa ¢ y4eTOM 3aKI04YeHHH
HE3aBUCUMOM 3KCIIePTHU3bI;

0) 0 Helesleco00Pa3HOCTH y4yeTa 3aK/II0UeHUH He3aBUCUMOM IKCIIEPTH3bI.

7.5. IlpuHsATBIE UCIOJIHUTEJIEM pElLIeHHUs, YKa3aHHble B MyHKTe 7.4 HaACTOSIIEIO
[Topsinka, odOpMIISIIOTCS CHpaBKOW O pe3ysbTaTax HE3aBUCUMOM JKCIIePTHU3bl, B
KOTOPOH yKa3bIBaAIOTCS:

a) HaMMEHOBaHHUe MPOeKTa aJIMUHUCTPATHBHOIO perjiaMeHTa;

©) opmara pa3MelleHMs [pOeKTa aJMUHHUCTPATUBHOIO  perjaMeHTa  Ha
ohULHMaATBHOM CalTe;

B) JaThl Ha4yajla U OKOHYAHUS [pUeMa 3aKJII0YEHUH He3aBUCUMOMN IKCIIEPTU3bI;

I') KOJMYECTBO MMOCTYUBUIMX 3aKJIIOYEHUH HE3aBUCUMOMN IKCIIEPTHU3BI;

1) coAep)KaHue IMOJI0KEHUH NpoeKTa aIMUMHUCTPATUBHOIO perjiaMeHTa ¢ y4eToM
3aKJIFOYEHUN HE3aBUCUMOM JIKCNEPTU3bl (C U3JI0OKEHUEM peNaKUMUU TaKUX MOJIOKEHUH
JI0 UX U3MEHEHUS );

€) MOTHBUPOBaHHOE OOOCHOBAHHE pEIIeHUs O HellelecoOO0pa3HOCTH yyeTa
3aKJIFOYEHUH HE3aBUCHUMOM DKCIIEPTU3BI.

7.6. cniosiHUTE b, OTBETCTBEHHBIN 3a pa3pabOTKy MpoeKTa aIMUHUCTPATUBHOIO
periiameHTa, B CpOK He OoJjiee MITU JHEH IMOcje JHS OKOHYaHUs Cpoka IpHeMa
3aKJIIOYEHU N HE3aBUCUMOMW 3KCIIePTU3bl HAIIPaBJIsieT UCIIOJIHUTENIO, OTBETCTBEHHOMY 3a
POBe/IeHHe BHYTPEHHEH IKCIIePTH3bI:

a) MPOEKT IOCTAHOBJICHHS MYHHULHMIIAIATETA 00 YTBEPXKJIEHUU
aAMUHUCTPATUBHOI'O perjlaMeHTa;

0) NpOEKT aZIMMHUCTPATUBHOIO PErjiaMeHTa;
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B) KOIHUH 3aKJIIOYEHUI He3aBUCUMOM IKCTIEPTU3bI (ITPU UX HATTUYHH);

I') KOMHIO CIIPABKH O pe3yJibTaraX He3aBUCUMOMN IKCIIEPTHU3bI.

8. BHyTpeHHsIs1 sKcriepTHU3a.

8.1. [IpenmeToM BHYTpEHHEMN IKCIEPTU3BI SIBJISIETCS] OLICHKA:

a) COOTBETCTBUS MpPOEKTa AaJIMUHUCTPATUBHOTO perjiameHTa TpeOOBaHMSIM,
npenbpsBisieMbiM K HeMy DenepanbHbiM 3akoHOM «(O0 opraHu3alvu MpeaoCTaBiIeHHUs
rOCy/1apCTBEHHbIX M MYHUUMIAIbHBIX YCIYIr» W HPUHSATBIMM B COOTBETCTBHH C HUM
MHBIMU HOPMAaTUBHBIMU MIPABOBbIMU aKTAMU;

0) ydeTa pe3ysbTaTOB HE3aBUCUMOH IKCTIEPTU3BI B MPOEKTE aMHHHUCTPATUBHOIO

perjiameHTa.
[Ipu 3TOM Takxe AOJIKHBI ObITh PACCMOTPEHBI Pe3yJIbTaThl AHTUKOPPYITLIHOHHOM
JKCIEPTHU3BL.
8.2. Tlo pesynbraraM BHYTPEHHEH OJKCIEPTHU3bl COCTABJISIETCS 3aKJIIOYEeHHE,
cozepkaliee:

a) HaMMEHOBaHHUe MPOEKTa aJIMUHHUCTPATUBHOTO PETJIaMEeHTa;

0) cBeJieHUs] 00 UCTIOJIHUTEIE;

B) JaTa MPOBEJICHUS IKCIIEPTU3DI;

) OTCYTCTBUE WJIM HaJlM4yde 3aMeYaHUH MO0 IMPOeKTy aIAMHHHUCTPATHBHOIO
perjiaMmeHTa B COOTBETCTBUHU C MOJNMYHKTOM «a» nmyHKTa 8.1 Hactosiero [lopsaka. [1pu
HaJIMYMHK 3aMEUYaHUl pacKpbhIBAETCs UX CO/IepIKaHHUE;

1) peKOMeHJalMU MO JalibHelled paboTe ¢ MPOEKTOM aJAMHUHUCTPATUBHOIO
pernaMeHTa (peKOMEHIYeTCsl K YTBEpPXK/IEHHIO, JIopaboTKe B COOTBETCTBUM C
3aMeYaHUsIMU U MOCJIEYIOIIEMY YTBEPKACHHUIO).

8.3. Cpok mnpoBeJieHUsI BHYTPEHHEH 3KCIepTU3bl WU IMOJTOTOBKMU 3aKIHOUEHMSs
COCTaBJsIeT mamb  pabouyux  JIHEH 1ocile  JHS  [PEeACTaBIEHUS]  MPOEKTa
aIMUHUCTPATUBHOIO perjiaMeHTa Ha SKCIIepTU3y.

8.4. McnionHuTe b, OTBETCTBEHHBIN 3a pa3zpabOTKy MpOeKTa aIMMHUCTPATUBHOIO
periiamMeHTa, B TeUYEHUE mpex JHEW CO JHs MOCTYIUIEHUS 3aKJIFOYE€HHUsl BHYTPEHHEH
IKCMEPTU3bl PACCMATPUBAET €r0 U BHOCUT B MPOEKT aIMUHUCTPATUBHOIO perjiaMeHTa
HeoOXoauMble HM3MeHeHUs. B ciydae He corjlacus HCHOJHUTENSI € 3aK/IFOYEeHHUEM,
peleHue octaeTcs 3a PykoBoauTeneM MyHULIMIIAIUTETA.

III. YTBepxaeHue aAMHHUCTPATHBHOIO PerjlaMeHTa H ero BCTyIlJIEHHe B CHJIY

9.  AIMMHUCTPAaTUBHBIA  perjaMeHT  yTBEpP)KIAeTCS  IOCTAHOBIIEHUEM
MYHULHUIIAIUTETA.

10. MUcnionHuTEe b, OTBETCTBEHHbIN 32 pa3paboTKy MpoeKTa aIMUHUCTPATUBHOIO
perjiiaMeHTa, B CPOK, He MPEeBbILIAIOUIMH 51T JIHEH CO JIHSI pacCMOTPEHUS 3aKIFOYEHHUs
BHYTPEHHEH  O3KCIepTU3bl, BHOCUT PykoBOAMTENI0 MYyHHULMIAIUTETA  [POEKT
aJIMUHUCTPATUBHOTO pPerjiaMeHTa ¢ MPUJI0KEHUEM K HEMY CJIEAYIOLIUX JOKYMEHTOB:

1) mpoekra  MOCTAHOBJEHUS  MYHULMNAIATETa 00  yTBEpXKAECHUH
aJMUHUCTPATUBHOI'O PerjlaMeHTa

2) KOINUH 3aKJIOYEeHHM HE3aBUCUMOH OJKCIEpTU3bl (MPU MX HAJIUYMH), B T.4.
AHTUKOPPYILMOHHON 9KCIIEPTH3BI,

3) chopaBKkM O  pe3yJbTarax  HE3aBUCUMOW  JKCIEpTH3bl, B  T.4.
AHTUKOPPYNLIMOHHON 3KCIIEPTU3BI;
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4) 3aKJIFOYEHUs] BHYTPEHHEU 3KCIIePTU3bl, B CIydyae HE COrjlacus ¢ 3aKJIYeHHueM
BHYTPEHHEH 3KCIepTU3bl, TUCbMEHHbIE BO3PAXKEHHSI.

11. ATMUHUCTPATUBHBIN PErjiaMeHT BCTYIAET B CUJIY CO JHS €ro ouIHalbHOTO
ony0OJIMKOBaHHUS.

OnHOBpeMEHHO C OmnyOJIMKOBaHMEM aJIMUHUCTPATUBHBIN pEerjiaMeHT MOJJIEHKHUT
pa3MelleHHI0 Ha OUIIMalbHOM caiiTe, HHGOPMAMOHHBIX CTEH/1aX B MYHULIUITAIUTETE.

12. BHeceHue U3MEHEHUN B aIMUHUCTPATUBHbBIA perjaMeHT OCYyLIECTBIsETCS Ha
OCHOBaHWH TpeOOoBaHUM, YCTaHOBJIEHHBIX HACTOSIUM [Topsinkom JUTS
aIMUHUCTPATUBHOIO  periamMeHTa, B  cliydae  H3MEHCHMS benepaibHOTrO
3aKOHOJATEeNbCTBA, 3aKOHOAATeIbCTBA ropoaa MOCKBBI, MYHMUMNAIBHBIX IPABOBBIX
AKTOB PEryJUpYIOLIMX [pPeAOCTaB/eHue MYHULUINAIbHBIX YCIYr, €eCJld TaKue
U3MeHeHUsl TpeOyloT MepecMoTpa aAMUHUCTPATUBHBIX MPOLEAYP aAMHUHUCTPATUBHOIO
perjiameHTa.
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[Ipunoxenue 3

K  TOCTaHOBJIEHHIO  MYHMIMIAIUTETA
BHYTPUTOPOJCKOrO MYHHULHNATBHOTO
obpazoBaHusi CTporuHo B ropojae Mockse
oT 26.10. 2012 roga Ne 314-11M

TpebGoBanus
K NPeA0CTABJIeHHI0 MYHHUHNAJAbHbIX YCJIYT

Hactosimine TpeOGoBaHuUs SIBISIOTCS €AWHBIMM JUJIs TIPABOOTHOIUEHUH MEXIy
MYHULUNAJIMTETOM BHYTPUTIOPOJCKOr0 MYHMUMMAIBHOrO o0OpazoBaHuss CTpPOrMHO B
ropoae MockBe (magee — MYHMUIHUITQIUTET) W 3asiBUTEJISIMU [PH  TPEIOCTaBICHUH
MYHULMIAIBHBIX YCIyT (nasiee — TpeboBanus).

I. TpeGoBanusi kK HHGOPMHPOBAHUIO 3asiBHTeIeH
NPH NPeA0CTABJICeHHH MYHHUHNIAJbHBIX YCJAYT

1. 3asiBUTeNIb MMeEeT MpaBO Ha MOJydyeHHe Bced HMH(OpMAlMH, CBS3aHHOW C
Npe0CTaB/IEHUEM €My MYHULHUIIAIbHON YCIYTH.

2. OcCHOBHBIMU TpeOOBaHUSMH K HHPOPMUPOBAHUIO 3asIBUTEJIEH  IpU
[pe0CTaBIeHUH MyHULIMIIATIBHBIX YCIYT SBIISIOTCS:

1) nocToBepHOCTH UH(OPMALIKH;

2) noJHOTa UH(POPMALIUH;

3) HarAsAHOCTH (hOPM MpeOCTaBIsIEMON HH(OPMALIUH;

4) nocTynHOCTh UH(POPMALIUH;

5) onepaTUBHOCTH MpPeA0CTaBIeHUs HHPOPMAIUK;

6) aKTyaJabHOCTh HH(MOPMALIHH;

7) npenocraBienue HGopMalMy Ha 0e3B03ME3/IHOM OCHOBE.

3. Ilpu mpenocTaBjieHUM MYHULIMIATBHOM YCIYTd 3asiBUTEJIO MPE10CTaBIISIETCS
uHpopMalus o:

1) pexxume pabOThl MyHUIMIATIUTETA, BKJIOYasi PEXKUM IIpUema 3ampoca Hu
JOKYMEHTOB, HEOOXOMUMBIX JUISl MPEeJOCTaBIeHUs] MYHUUHMIIAJIbHON yciayru (najee —
3arpoc);

2) HaMMEHOBAHUSX JOJDKHOCTEH, (paMuIuMK, MUMEHHU, OTYECTBE (IpHU HAIUYHH)
PYKOBOJMTENSI W MHBIX JODKHOCTHBIX JIML MYHHULMIAIWUTETa, IPEAOCTaBIISIOLIMX
MYHHULHUIAJIBHYIO YCIYTY;

3) KOHTaKTHBIX TeJe(OoHaX B MyHUIMIIAJIUTETE;

4) mo4YTOBOM ajpece, ajpecax »>JEKTPOHHOW TOUThl, 3JIEKTPOHHOM ajpece
o(hHLHMATBHOrO cairta B HHPOPMALMOHHO—TEIEKOMMYHHKAUMOHHOU ceTH «MHTepHe™
MyHULMTNATUTEeTa (J1ajiee — OpULIMaIbHbIA CalT);

5) mnepeyHe MYHULMMOAIBHBIX YCIYI, INPEAOCTaBIAEMbIX MYHHULMUIIATUTETOM,
CpOKax Mpea0oCTaBICHUS] MyHULUITAIbHBIX YCIYT;

6) nepevHe JIOKYMEHTOB, HEOOXOIMMBbIX JUISI [TOJIyYEHHsl MYHHIMIIAIbHOMW YCIIyTH
U popmax ee NpeaoCTaBICHHA;

7) nopsiike 00anoBaHUs OTKa3a B [IPEAOCTABIECHUH MYHUIIMIIAIIBHOM YCIIYIH.

4. Undopmanusi 0 MyHULMIIAJIBHON yCIIyre IPeA0CTaBIIsAETCs TOCPEACTBOM
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1) reneoHHOM CBsI3Y;

2) opuumanbHOIrO canTa;

3) uHPOPMAIMOHHBIX CTEH/0B B IOMEIIEHUSIX MYHUILIUITAIUTETA;

4) nyGnukalui B CpeicTBaX MacCOBOM MH(OpMALMK;

5) Iloprana rocyaapCTBEHHBIX M MYHULMIAIbHBIX YCIyr ((yHKUMH) ropojaa
MOCKBEBI;

6) HHBIX CIPaBOYHO-UH(DOPMALIMOHHBIX MaTepuasioB (JIUCTOBOK, OpOILIIOD,
OYKJIETOB).

S. Ilpu nuyHOW mnopave 3asiBUTEJEM B MYHUIMMAIUTET 3ampoca, 3asBUTEIb
UH(GOPMUPYETCSI O CpOKax M MOPsiAKE pacCMOTPEHHUs 3arpoca, a TakkKe O MNOopsiakKe
MOJIy4eHUs pe3ysibTaTa MyHUIMIIAIbHONW YCIYTH.

6. C MOMEHTa MpeJCTaBIICHUs 3alpoca 3asBUTE/Ib UMEEeT MpaBoO B 4ackl Npuema
oOpaTuThCs 115 MoJydyeHus: uHGopmauu 00 3Tare paccCMOTPEHHUs 3aMpoca.

7. 3asBUTENSIM MOTYT OBITh IPEAOCTABJIEHBI CJIeIYIOLIME KOHCYJIbTalMU (JTUYHO B
yCTHOW Qopme, B NHUCbMEHHOH ¢dopme Wi 1o TeledoHy) O MpeloCTaBlIeHUH
MYHULHUIAIBHbBIX YCIIYT:

1) 0 mpaBOBBIX aKTax, perjiiaMeHTUPYIOLIUX IpeJoCTaBlIeHue MYyHHULMUIAIbHOH
yCIIyTH;

2) 0 JOKyMeHTaX, IpeJOCTaBlieHHe KOTOPbIX HEOOXOJUMO i MOJydeHHs
MYHULMIAIBHBIX YCIYT;

3) 00 anpece, pexxume pabOThl MyHULIMIIAJIMTETA;

4) o rpaduke npyuema M BbLAAYH JOKYMEHTOB;

5) o mopsiiake oOXaloBaHUSI NEeUCTBUH WM Oe31eMCTBUSL JTOJHKHOCTHBIX JIMIL
MYHUIMIIAIUTETA, NPEJOCTABISIOIIMX MyHULHUIIAIBHYIO YCIYTY.

8. KoHcynbTalMu U npeaocTaBieHrue 3asiBUTENSIM B XOJ€ KOHCYJIbTalui Gopm
(6J1aHKOB) JIOKYMEHTOB SIBJISIFOTCSI O€3BO3ME3/IHBIMHU.

9. B ciyuae eciiu a1l KOHCYJIbTAUMU TpeOyeTcsl IPOAOJIKUTEIbHOE BpeMst (0oJiee
30 MHHYT), 3asBUTEII0 MOXET OBbITh MpPEUIOKEHO OOpaTUThCS 3a HEeOOXOIAUMOM
uH(opMalMe B MUCbMEHHOM BHJIe JTUOO HA3HAYEHO JApyroe yao0HOe sl 3asiBUTEIIs
BpeMsi /sl YCTHOTO KOHCYJIbTUPOBAaHMUSI.

10. B nomewenusix MyHULMINaauTera uHOpMalMs JUIS  3asBUTENsE O
MPeJOCTaBIEHUH  MYHUUMIAIBHBIX  YCIAyr  pa3MellaeTcss  Ha  HACMEeHHbIX
UHGDOPMAYUOHHBIX CMEHOAX.

11. OOpauieHust 3asBUTeled B MYHULUUNAIUMTET O MPEeAOCTaBIEHUU
MYHULIMINAJIBHBIX YCIAYT U MOJNOTOBKAa OTBETOB HAa HUX OCYUIECTBISIFOTCS B IMOpsJIKE,
yYCTAHOBJICHHOM HOPMaTHBHBIMU MPaBOBbIMHU akTaMu Poccuiickoit denepaumu.

II. TpeboBaHus K 1OKyMeHTaM U HHGOpPMALHH, HEOOXOAHMbIM
JJIs1 IPeAOCTABICHUS]I MyYHHUHNIAAbHOH YCJIYyTrH

12. TlepeyeHb JOKYMEHTOB, IMpEJIOCTABICHHE KOTOPbIX HEOOXOAUMO JUIs
MOJTYYEeHHS] ~ MYHUIMIQIBHOHW  YCJIYrd,  yCTAHaBIMBAETCS  AJMWHUCTPATHUBHBIM
perjiaMeHTOM IPeI0CTaBIeH s MYy HULIMIIAJIbHON YCIIYTH U SBJISICTCS UCYEPIILIBAIOLIUM.

13. ®opma 3ampoca yTBEpKIAECTCA aJAMHHHUCTPATHBHBIM  PErilaMeHTOM
Npe10CTaBIeHUs] MyHULIMIIAJIbHON YCIIyTH.

14. B cinyvae ecnu JuUis npeaoCTaBieHUss MyHULMIIAIbHON YCIyTM HEOOXOAMMO
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MpeaocTaBlieHne JOKYMEHTOB (uHbopmamuu) o0 HMHOM JIMIE, He SBISIOIIEMCS
3asiBUTENIEM (32 UCKIIFOYEHHUEM JIUL, IPU3HAHHBIX B YCTAHOBJIEHHOM MOPsiKe 0€3BECTHO
OTCYTCTBYIOIIMMH), MpH OOpalleHUHd 3a TOJyYeHHEeM MYHUUHMIAIBHON yCiIyru
3asiBUTEJIb JIOIMOJHUTEIBHO MPEJAOCTaBIseT JOKYMEHTBI, MOATBEPI)KIAIOUIMe HalUu4yue
corlacusl yKa3aHHbIX JIML MM MX 3aKOHHBIX [peJAcTaBUTeNed Ha o00paboTky
MEPCOHANIbHBIX JAHHbIX YyKa3aHHBIX JIHL, O(GOPMIEHHblE B COOTBETCTBUH C
TpeOoBaHUSIMU  (PefepaJlbHOTO  3aKOHOJATeNIbCTBA, a TakKe  IOJATBEepKJIeHUE
MOJIHOMOYMM 3asiBUTENISl JeMCTBOBaTH OT MMEHH YKa3aHHBIX JIMIl WM MX 3aKOHHBIX
[peACTaBUTENIEH MpU Nepe/laye NepcoHaibHbIX AaHHbIX B MYHULIMITAIUTET.

15. Ilpeacrapisiemble 3asiBUTENIEM JOKYMEHTHI (MHMOpMaLusi) B OyMaXHOM BHU/E
JIOJIKHBI COOTBETCTBOBATH CJIEAYIOLIMM TPEOOBAHUSIM:

1) He UMeTh MOAYUCTOK TEKCTA;

2) He HUMETh I[OBPEXJEHUH, HaJMYME KOTOPBIX HE MO3BOJSET OJHO3HAYHO
MCTOJIKOBATh UX COAEPIKAHUE.

16. Komnuu JOKYMEHTOB, HE 3aBepeHHble HOTAPUYCOM, [PEJACTaBIISIIOTCS
3asIBUTEJIEM C MpPEIbSIBICHUEM OPUTMHAIOB JIOKYMEHTOB, €C/IM UHOE HE YCTaHOBJIEHO
COOTBETCTBYIOLIMM aIMUHUCTPATUBHBIM PErIaMEHTOM.

17.  JIoOKyMeHTbl, BblJIaHHble KOMIIETEHTHbIMHM OpraHaMM WHOCTPaHHBIX
rOCYJapCTB U MpebsSBICHHbIE 3asBUTEIEM Uil MOJYYEHUs] MYyHHULMIIAIBHON YCIYIH,
JIOJDKHBI  OBITH JIerajuM30BaHbl, €CJIM HHOE He MpeJyCMOTPEHO MEXyHapOAHbIMU
noroBopamu Poccuiickor @enepauuu, U [epeBeleHbl Ha TIOCYIapCTBEHHBIN S3bIK
Poccuiickoit  ®@enepauuun  (pycckud  si3bik). B ciaydasx, nOpeaycMOTpPEHHbIX
denepanbHbIMM  3aKOHaMM, BEpPHOCTh ME€peBOJa JIOJDKHA OBITh  HOTAPHAIBHO
YAOCTOBEPEHA.

18. Ilpu  npexacraBieHMM  MHTEPECOB  3asiBUTENsl  WHBIMH  JIMLIAMH,
YIOJIHOMOYEHHBIMHU  3asiBUTEJIEM B IOps/JKE, YCTAHOBJIEHHOM HOPMAaTHUBHBIMHU
npaBoBbIMU akTaMu Poccuiickol ®dexpepanuu, IpeAcTaBUTENb (UIMUECKOTo JMLa
JIEUCTBYeT OT €ro MMEHH B COOTBETCTBUM C HOTApUajbHO YIOCTOBEPEHHOM
JIOBEPEHHOCTBIO, €CJIM MHO€ He YCTAaHOBJEHO 3aKOHoJarelbcTBOM Poccuiickoin

Qenepauri.
II1. TpeboBaHusi k npuemy (NMOJYyUYEHHIO) 3anIpoca

19. Tloctyrienue OT 3asiBUTENs 3alpoca B MYHULMNAIMTET  SBISETCS
OCHOBaHMEM JIJIsl Havasa [pe/l0CTaBACHUS! MyHUILMITAJIbHON YCIIYTH.

3anpoc perucTpupyercsi B I€Hb €ro NoCTyIIEHUS] B MYHULMITAJIUTET.

20. B uensix nosiydeHusi MyHULIMITAIIbHOW YCIIYTH 3asiBUTEJb MOXKET:

1) Bpy4uTh 3arpoc JIMYHO OTBETCTBEHHOMY 3a IpHeM (IOJy4YeHHE) 3alpocoB
JIOJDKHOCTHOMY JIMILY;

2) HampaBuTh 3alpoc [0 [o4YTe, B clly4yae, €C/Id ITO I[peayCMOTPEHO
COOTBETCTBYIOLIMUM a/IMUHUCTPATUBHBIM PErjIaMEeHTOM.

21. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MpUeM (IIOJy4YeHME) 3aIpOCOB, MPHU
MOJIy4eHHHU 3ampoca:

1) ycraHaBiIMBaeT MpeAMET 3ampoca, U MpH JMYHOM OOpallleHUH 3asiBUTENS, —
JIMYHOCTH 3asiBUTEJIS;

2) mpoBepsieT MpeJCTaBIeHHbIE JIOKYMEHTbl Ha COOTBETCTBUE TPeOOBaHUSM,
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YCTQHOBJIEHHBIM MPaBOBBIMH aKTaMU K O(QOPMIIEHUIO TaKHX JOKYMEHTOB, HACTOSIIUM
TpeboBaHusiM u TpeOOBaHMUSIM QJIMUHMCTPATHBHOIO perjiaMeHTa [pe0CTaBIeHus
MYHULIMIAJIBbHON YCIIyTH.

22. Ilpy Hamuuuum HEOOXOAMMBIX JOKYMEHTOB JUJIs  MPEJOCTaBJICHUS
MYHULIMIIAJBHOW YCIYTM M COOTBETCTBUM UX TpeOOBaHHUSIM, YCTAaHOBIEHHBIM
IIPAaBOBBIMU aKTaMU K O(OPMIIEHUIO TaKUX JOKYMEHTOB, HAacCTOSIUIUM TpeOoBaHHUsIM |
TpeOOBaHUsIM aAMUHUCTPATUBHOIO perjiaMeHTa [pe/IOCTaBIeHUsT MYHHULIMIATbHOM
YCIyI'd JOJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IpUeM (MoJyuyeHue) 3arpocoB, B ciiydyae
JIMYHOr0 OOpalleHusl 3asiBUTEIIs:

1) ecan npeacraBieHbl KOMHUM  HEOOXOAMMBIX  JOKYMEHTOB, CBEpSiET
[IPEACTaBIEHHbIE JK3EMIUISIPbl OPUIMHAJIOB M KOMWM JOKYMEHTOB, JejlaeT Ha HHUX
HAAMNKUCh 00 UX COOTBETCTBUM MOJJIMHHBIM JK3EeMIUISIpaM, 3aBepsieT CBOEH MOJIMUCHIO ¢
yKa3aHUEeM JIOJDKHOCTH, (PaMMIIMU, UMEHH U OTYeCTBa (MPHU HAIUYUHM);

2) eciu KONMU HEOOXOAUMBIX JOKYMEHTOB HE IpPEeJACTaBJIEHbI, OCYLIECTBIISET
KOIUPOBAHHUE JIOKYMEHTOB, JleJlaeT Ha HUX HAAMUCh 00 UX COOTBETCTBUM IOJIMHHBIM
3K3eMIUIsIpaM, 3aBepsieT CBOEH MOJNUCHIO C yKa3aHUEM JIOJKHOCTH, PaMUIIUU, UMEHU U
oTyecTBa (MpU HAJIUYUM);

3) BHOCHT 3allMCh O MpHEMe 3arnpoca B XKypHall perucTpanuu (KHUTY ydera
3aIpoCcoB);

4) Ha 3ampoce yKa3bIBaeT JaTy MOoJy4YeHHUs], CBOU (DaMUJIHIO, UMSI U OTYECTBO (IpU
HaJIM4YMK) U 3aBepsieT JUYHOU NOAMUCHIO;

S) odopmMisieT B IBYX 3K3eMIUIsIpaX paclucKy B MOJYYEHHUM 3alpoca W 3aBepsieT
JIMYHOM MOJIUCHIO KaXK/bIH IK3EMIUISIP PACITUCKH;

6) mepenaeT 3asBUTENIO Ha MNOANMUCH 00a 3K3eMIUIsipa; MEPBbIA JK3EeMILISp
PacIUCKU B MOJIYYEHHUH 3aIlpOoca OCTABJISIET y 3asiBUTENSl, BTOPOM IK3EMIUISIP PaClUCKU
npuoOIIaeT K 3amnpocy.

7) uHPOPMHUPYET 3asABUTENSI O CPOKaX MOJYyUYEeHHs pe3yJibTara MpeoCTaBIeHHs
MYHULIMIIAJIBHON YCIIyTH.

23. Ilpu Hanuuuu HEOOXOAMMBIX JIOKYMEHTOB JUIs  MpPedOCTaBlIeHHUs
MYHULMIIAJBHOW YCJAYTM M COOTBETCTBUU HUX TpeOOBaHUSIM, YCTAHOBJIEHHBIM
IIPaBOBBIMU aKTaMHM K O(DOPMIIEHHIO TaKUX JIOKYMEHTOB, HACTOSILUUM TpeboBaHUSIM U
TpeOOBaHUSIM aAJIMUHUCTPATUBHOIO perjaMeHTa MpeAoCTaBlIeHUs] MYHHULMUNATIbHON
YCIIYTH JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a MpUeM (I0JyuyeHHe) 3alpocoB, B cilyyae
MOJIy4eHHUsI JIOKYMEHTOB [10 [OYTE HalpaBisieT 3asBUTENIO TaKUM JKE CIocoOoM,
O(QOpPMJIEHHBIH D3K3eMIUISIp paclMCKHU, B TedeHue OJHOro pabouyero JHsS CO JIHS
MOCTYILJIEHHUs 3allpoca B MyHULMIIAJIUTET.

24. Ilpu HanuuuKu OCHOBAHMM JUIsl OTKa3a B IpUeMe 3aIpoca, JOJDKHOCTHOE JIULO,
OTBETCTBEHHOE 3a MpHUeM (MOJyUYEeHUE) 3alIPOCOB:

1) yBenomuisier B YCTHOM ¢opme 3asiBUTEIsE O HAJUYUM NPENnsiTCTBUH IS
Npe0CTaBIeHUs] MyHUIMIIAJBbHONU YCIyrd, OOBSICHSAET €My COJIep)KaHUE BbISBIEHHBIX
HEJIOCTaTKOB, MpeajiaraeT NpUHATh Mephl 10 UX ycTpaHeHUIo. [Ipu xenanuu 3asButels
YCTPaHUTh HEJAOCTaTKU W MpensiTCTBUS, MpepBaB MNpoleaypy [oJadyu 3ampoca,
BO3BpalllaeT eMy 3arpoc;

2) B ciydae TpeOOBaHUA 3asABUTENIEM [PEAOCTABIEHUS €My [MCbMEHHOIo
peleHust 00 OTKa3ze B MpUeMe 3arpoca (Jajiee — MOTUBUPOBAHHOTO OTKa3a) 0opMIIsieT
ero B JBYX OJK3eMIUIIpaXx C YKa3aHUeM [pUYMH OTKa3a U [OJAMNMUCHIBAET
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MOTUBHUPOBAHHbIHA OTKa3;

3) BHOCHUT 3allMCh O BblJlau€ MOTUBUPOBAHHOIO OTKa3a B COOTBETCTBYIOLIWM
KYpHaJl perucTpaluu (KHUTY ydeTa 3alpocoB);

4) nmepenaeT 3asBUTENIO O]l POCIHUCH MEPBBIM IK3EMIUISP MOTHBHPOBAHHOIO
OTKa3a, BTOPOH JK3EMIUIIp — MepelaeT B apXWB ISl XpaHEHUS] B COOTBETCTBHH C
YCTAHOBJIEHHBIMHU MPaBUJIaMU XPAHEHHs JIOKYMEHTOB;

5) Opv MNOJy4YEeHUM 3ampoca I10 TMOYTe HAIpaB/sSeT 3asiBUTEII0 TaKUM JKe
CII0OCOOOM MOJIyYEHHbIH 3alIpOC U MOTUBUPOBAHHBIM OTKAa3 B TE€UEHHE OJHOI0 pabodyero
JIHS CO IHSI IIOCTYIUICHUS 3aIpoca B MyHULIMITAIUTET.

25. Jlnsg oXuAaHUs O4yepeld, BO3MOKHOCTH O(QOpMIIEHHs 3arpoca OTBeJEeHbI
MECTa, OCHAWeHHble CMYNbAMU, CMOoIaMu  C HaJu4ueM [ucued Oymaru, pydex,
OJ1aHKOB 3arpoca.

IV. TpeboBaHus K yueTy 3anpocoB

26. Yyer 3anpocOB OCYLIECTBISICTCS JIOKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a
npueM (IOJlyd4e€HME) 3allpoCcoB, IOCPEJCTBOM BEJIEHHs JKypHala perucTpaluu Ha
OyMa)KHOM U 3JIEKTPOHHOM HOCHUTEJIE.

27. XypHan peructpaluu 3ampocoB COJIEPXKUT ClIeAyIolHe oO0si3aTesbHbIe
PEKBU3UTHI IPU pabOTE ¢ 3arpocamu:

1) nopsiIKOBBIH HOMED;

2) perucTpalulOHHbIA HOMEp;

3) nata U BpeMsi perucTpaluu 3anpoca;

4) cBeneHus o 3asiBUTENe — (haMIIIKs, UMsI, OTYECTBO (ITPU HAJTUYHH ) 3asBUTEIS;

S) MOYTOBBIM ajipec 3assBUTEJIsI, MHbIE KOHTAKTHBIC JaHHbIe (Tel., e-mail);

6) HaMEeHOBaHUe NPeAOCTABISIEMON MYHUILIUTIATBHON YCIIYTH;

7) nara MOJANOTOBKM pe3yJibTara IMpeAoCTaBICHUsT MYHULMUNATBHONW YCIYTH
(ru1aHoBast U (hakTUYECKas);

8) MOKHOCTD, (hamuiusi, UMsi, OTYECTBO (IIPU HATHUYMH) JODKHOCTHOIO JIMIIA,
OTBETCTBEHHOI'O 3a IpUeM (IOJIyueHHe) 3alpOCoB;

9) nomKHOCTH, (haMuIusl, UM, OTUECTBO (TMPU HATWYHH) JOJHKHOCTHOIO JIMIIA,
OTBETCTBEHHOTO 3a 00pabOTKy 3arpoca;

10) pe3yapTaT pacCMOTpEHHUsI 3apoca 3asiBUTEIS:

«pELIEHO MOJIOKUTEJIBHO» — O3HayaeT, 4YTO 3asiBUTENII0 IpeJ0CTaBjIeHa
MyHULIMNIATbHAS YCIYTa;

«OTKa3aHO» — O3Hay4aeT, YTO IOJrOTOBJIEH MUCbMEHHBIA OTBET, COJEpIKALIHN
MOTUBHUPOBAHHBIA OTKa3 B MPEJOCTABICHUN MYHHUIMIIAIBHOW YCIYTHM U PeKOMEH/IaluH
0 TOM, YTO HYXKHO CJieJ1aTh, JUIsl MOJYYEHUS] MyHULMIIAIbHON YCIYTH;

11)  para  QakTuyeckoro  MpeaoCTaBICHMsI  3asgBUTENIIO  pe3yJsibTaTa
NPeAOCTaBICHHUSI MYHULIUIIATIBHON YCITYTH.

28. KypHan perucrpaluy 3anpocoB Ha OyMa)KHOM HOCHUTEJIE — 3TO KHHUra yJera,
3all0JIHEHHAsl BPYUYHYIO, B TBEPJOM IepervieTe, MpolIHypoBaHHasl, IPOHYMEpOBaHHasl,
3aBEpEeHHas MOJNUCHIO PykoBoauTesnss MyHULHMIQIUTETa M CKpErJieHHas Me4aTbio
MYHHULMIIAJIUTETA,

OwmubKH B 3aMUCSX HUCMPABISIOTCS MMyTeM 3a4epKUBAHUSI HENPABUIBHOM 3aUCH
C YKa3aHHEM MpPaBWIbHOW pelakUUh U 3aBEpEeHUEM IMOJIMHUCHIO JOJHKHOCTHOrO JIMIA
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MYHULMIIAJIATETA, BHECLIErO0 HCIPABIEHUS, C yKa3aHHEM €ero JOJDKHOCTH, (haMUIInH,
MMEHH, OT4YecTBa (Mpu Hanuyuu). Vcrnonb3oBaHHE KOPPEKTUPYIOUIUMX CPEACTB JIMOO
3aMeHa CTpPaHUIl B OyMa)KHOM JXypHaJse He JOITyCKatTCs.

29. Ilpu nonydeHUM pe3yJibTaTa NPEeJOCTaBICHUS] MYHULMIIAILHOW YCIYIM Ha
PYKM 3asBUTENb CTaBUT JIMYHYIO MNOANUCH (C pacliudpoBKON GdamMuiInuu, HMEHH,
oTyecTBa (MPU HAJUYMUHK) B COOTBETCTBYIOUIEH CTPOKE 3ampoca U B COOTBETCTBYIOULIEH
rpage 6ymaxxHOro ypHaJa.

V. TpeboBanusi k 00paboTke 3anpocoB

30. OcHoBaHMeM [UJIsl Hauasla MPOLEAYpPhl SIBJSETCS IMOJy4eHHUEe JOJIKHOCTHBIM
JULOM, OTBETCTBEHHBIM 3a 00paboTKy 3ampoca, IOJHOTO MakeTa JIOKYMEHTOB,
NpeCTaBIeHHbIX 3asBUTEJIEM.

31. JIo;mKHOCTHOE JIMLIO, OTBETCTBEHHOE 32 00paboOTKy 3ampoca:

1) ocywecTBisieT NpOBEPKY AOKYMEHTOB, MpPEACTABIICHHBIX 3asiBUTEJIEM, Ha
COOTBETCTBHE TPeOOBAHUSIM, MPENBSBISIEMbIM K COAEPKAHUIO U OGOPMIIEHHUIO TaKUX
JOKYMEHTOB  HOPMATUBHBIMM  IpaBOBbIMM  akrtamu Poccuiickoir  Denepauuu,
MYHULIMNAJIbHBIMU [TPABOBBIMU aKTaMU;

2) HAa OCHOBAHMM aHalIM3a CBEJICHUH, COJAEpkKaIUXCsl B 3alpoce, yCTaHABIWBaAET
HaJM4ue MpaBa 3asiBUTEJIsl Ha NPe/I0CTaBIeHUe MYHULIUIIATBHON YCIYTH;

3) npu NOATBEPKAECHUH IpaBa 3asiBUTEJISl Ha MOJy4eHHe MYHUUIUTAIbHON yCIIyTru
FOTOBUT IPOEKT pEelIeHUs] O IPEeJOCTaBICHUH MYHHULMNAIBHONW YCIYyTM W Iepejlaet
3alpoC  C  MPOEKTOM  COOTBETCTBYIOLIEIO  peLIeHUs]  JIOJDKHOCTHOMY  JIMILY,
OTBETCTBEHHOMY 3a (OpMHpOBaHHE pe3yJibTaTa MPEeAOCTABICHUS MYHHULMUMAIbHON
YCIIYTH;

4) npu BBISIBIIEHMM OCHOBAHMH JUIsl OTKa3a B MOJyYeHUU MYHHULIMIIATBLHON yCIIyry
TOTOBUT NPOEKT pellleHuss 00 OTKa3e B MPENOCTaBICHUH MYHHULMIIATBHOH YCIYyTH U
nepegaer 3amnpoc ¢ IMPOEKTOM COOTBETCTBYIOLLIETO pELIeHUs] JOJDKHOCTHOMY JIMLLY,
OTBETCTBEHHOMY 3a (opMHUpOBaHUE pe3yjbTaTa IMPeJOCTABICHUsS MYHUIMIAIbHON
YCIIYTH.

32. IlpoeKT pelieHuss O NPEAOCTAaBIEHWH MYHUUMIIAIBHOW YCIYTH COIAEPKUT
CBEJICHUS, XapaKTepU3YIOLIUe pe3yJibTaT IPEJOCTaBICHNS] MyHULMITAIbHONW YCIyTH.

33. Ilpoekt peuieHusi 06 oTKaze B MPEIOCTABICHUM MYHHUMIAIBHOW YCIIyrd
JIOJDKEH  COAepXKaTb MOTHMBHMPOBAHHbIE IPUYMHBI OTKa3a B  MPeJOCTaBIECHUU
MYHULIMINAJIBHON YCIIyTH.

VI. TpeGoBaHusi K NPUHATHIO pPellIeHUs NMPH
npeJocTaBJeHHH MYHUIUNIAJIbHOH YCJIYIH

34. OcHOBaHUEM ISl IPUHSITUSI PELLICHUs TIPU MPEIO0CTABIEHUM MYHULUIATbHOM
YCIIYTH SIBJISIETCSl IOJIy4Y€HHE JOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 32 (JOPMHUpOBaHUE
pe3yJibTaTa NpeIoCTaBIeHUsI MyHULMIIAIBHONU YCIIYTH, 3a1Ipoca U IMPOEKTa peLIEeHMUS.

35. JlomKHOCTHOE JMIIO0, OTBETCTBEHHOE 3a (QOopMHpOBaHHE pe3yJibTaTa
NPeAOCTaBJICHHd MYHHLHMIAIBHOW YCIYrd, OIpeaeseT I[PaBOMEPHOCTh TaKOIo
peLIeHus U:

1) noanuMchIBaeT NPOEKT pelleHuUsl IPU COOTBETCTBUM IMPEACTABICHHOIO MPOEKTa
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TpeOOBaHUSIM HOPMAaTUBHBIX MpPaBOBBIX akTOB Poccuiickoil @enepaunu, MpaBOBbIX
akTOB ropoaa MOCKBbI, MYHULHMNAJIbHBIX [IPABOBBIX aKTOB, aAMMHHUCTPATUBHOIO
perjiamMeHTa;

2) BO3BpalllaeT 3anpoc U MPOEKT pelleHUs Ha JOpaboTKy AOJKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a 00paboTKy 3ampoca, C YyKa3aHWeM I[PUYMHbI BO3BpaTa I[pU
HECOOTBETCTBUM IPE/ICTABJIEHHOIO MpOEKTa pelleHUss TpeOOBaHUSM HOPMATHUBHBIX
npaBoBbIX akToB Poccuiickoit ®Penepauuy, MNpaBoBbIX aKTOB ropojaa MOCKBBI,
MYHHULIMIIAJABHBIX [1IPABOBBIX aKTOB, a/IMUHUCTPATUBHOIO perjlaMeHTa.

36. PeuieHue, MNOANMCAHHOE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a
¢bopMUpoBaHUE pe3ysbTara MPEJOCTABIEHUSI MYHULMIAIBHOW YCIYTrd, SBJSIETCS
KOHEYHBIM pe3yJIbTaTOM IIPEeNOCTABICHUS MYHULIMITAIIBHON YCIIyTH.

VII. TpeGoBaHus K Bbliaye 3asiBUTE/II0 pe3yJ/ibTaTa NpelocTaBJIeHHs!
MYHHUHINIAJIbHOH YCJIYIY

37. JIOJ>KHOCTHOE JIMLO, OTBETCTBEHHOE 3a BblJlauy (HampaBiIeHHUE) 3asiBUTEIIO
pe3yJbTara MnpeaoCTaBIeHUs] MyHUIIMIIAIBHON YCIIYTH:

1) uHpopmupyer 3asBUTENs] O pe3ysibTaTe MPEAOCTABICHUS] MYHUUHUIAIbHON
YCIYTH;

2) ofecrneuuBaeT nepegadyy  3asBUTENIO  pe3yJibTaTa  I[pPelOCTaBICHUSs
MYHULIMTIATBHOM YCIYTH, B COOTBETCTBHU C QJMUHHUCTPATHUBHBIM pErjlaMeHTOM
MpeAoCTaBICHUS] MYHHULIUTIATbHOMN YCIIyTH;

3) npoBepsieT MOJHOMOUMS W/ MU JIMYHOCTD 3asiBUTEJIsI, MOJIY4Yarollero pe3yjbrar
MpeIOCTaBICHUs MYHHULIMIIAIBHOM YCIIYTH JIMYHO.

38. PesynbraT mnpenocTaBliieHUs MYHULMIIAIBHOW YCIYrd, B COOTBETCTBHH C
MOJIOKEHUSIMU aJIMUHUCTPATUBHOIO perjiaMeHTa IMpeJoCTaBIeHUs] MYHULMUNATbHOU
YCIYTH MOXET OBITh:

1) BbIA@H 3asiBUTEIIIO (MIPEJICTABUTEIIIO 3asBUTEIIS ) JTIMUHO;

2) HarpaBJieH 3asiBUTEJIIO [TOYTOBBIM OTIIPABJIECHUEM.

39. 3asBuUTENb BIIpaBe yKazaTh ClIOCO0 U POpMY MOJyUYEHUS] JOKYMEHTOB U (WJIN)
uH(opMaIKu, MOATBEPKIAIOIINX Pe3yJIbTaT NPEI0CTaBICHUSI MyHULIMIIAJIBHON YCIIYTH.

40. B ciydae eciu B 3ampoce oTcyTcTByeT uHpopMmauus o (Gopme MojydeHus
pe3yJbTara NnpeaoCcTaBIeH|ss MyHULIMITAIBHON YCIYrd U (MJIK) criocoOe ero nojayyeHus,
MHGOPMUPOBaHUE 3asBUTENISl OCYILIECTBISICTCST UCXO/1s1 U3 (OPMBI U cllocoda, KOTOpble
OBLIA UCIOJIB30BaHbI 3asiBUTENIEM JUIS [IPE/IOCTABJIEHHUS 3aIpoca.

41. B caydae ecnu OT 3asBUTENs MOCTyNMWIa Xajaloba Ha JOMyLIEHHbIE B
JIOKyMEHTaXx, MOJATBEPKJAIOUIUX Pe3yibTaT MPeJ0CTaBIeHUs] MYHULUITAIBHON YCIIyTH,
OMeYaTKh M OIIMOKK MX HCIpaBlIEeHHE OCYIIECTBIsETCs B TeyeHue 3 paboyux JHEH
MOCJIe JHSI PErUCTpallMy KaloObl.



